DELTA AIR LINES CORPORATE ARCHIVES

Application for Use of Archival Records by Outside Researcher

NAME:___________________________________________________________________________

ADDRESS:________________________________________________________________________

_______________________________________ PHONE:__________________________________

E-MAIL ADDRESS:_________________________________________________________________

INSTITUTIONAL AFFILIATION (if any):_________________________________________________

PURPOSE OF RESEARCH:

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

WHAT TYPES OF RECORDS ARE PERTINENT TO YOUR RESEARCH:

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

PUBLICATION PLANS:______________________________________________________________

_________________________________________________________________________________

By signing this form I acknowledge, understand and agree to abide by the Conditions for Access attached.

I also agree that if I choose to publish any material, in any format, from the Delta Air Lines Corporate Archives collections, now or later, I will obtain written permission from the Archives Manager prior to publication, and abide by the following conditions:

1. If permission is granted to publish, the source must be acknowledged in the work with the credit line of “Delta Air Lines Corporate Archives.”

2. I will forward to the Delta Air Transport Heritage Museum a complimentary copy of any publication in which Delta Archives material is used.

3. Any publication in which Delta Archives material is used will not ridicule Delta Air Lines or its trademarks.

4. In giving permission to copy, quote from or publish, Delta Air Lines does not surrender its own right to publish such material or grant permission to others to do so.  

5. I understand and hold due regard for legal and ethical considerations including, without limitation, matters of copyright, invasion of privacy, libel, slander, and accurate attribution of sources.  I assume full responsibility for the use of the material and shall indemnify and hold harmless Delta Air Lines and the Delta Air Transport Heritage Museum from any claims resulting from my use or publication of any information from the materials.

6. For unpublished material, I understand that I am responsible for obtaining any necessary permission from an author, his/her heirs, or literary executors to publish material that is controlled by copyright.

SIGNATURE:_________________________________________ DATE:___________________

APPROVED BY:_______________________________________ DATE:___________________

CONDITIONS for ACCESS

DELTA AIR LINES CORPORATE ARCHIVES
PLEASE READ CAREFULLY

1. Archives staff will determine which records may be examined by the researcher, after consultation with the Delta Air Lines Corporate Communications Department.

2. Materials may not be removed from the Archives area.

3. Researchers may bring only those materials needed for research to the Archives research area. Only PENCILS are to be used for taking notes.

4. No record will be marked, defaced or mutilated in any way.

5. Records must be kept in the order in which they are received, even when no meaningful order is apparent.

6. All records will be handled gently and with care.

7. Smoking, eating and drinking are prohibited in the area designated for review of the archival records.

8. If duplication can be done without injury to the material and the request does not violate copyright restrictions, researchers may use a Delta Museum photocopier (.10 per page) or a personal digital camera. Researcher must make duplication arrangements with the Delta Museum prior to visit.
9. The Delta Museum provides access to the Delta Air Lines Corporate Archives and makes every effort to honor appointments. However, occasionally, business forces the Museum to reschedule visits. Researchers will be contacted as far in advance as possible and rescheduled.

Please submit application to:

Delta Flight Museum

Attn: Archives

P.O. Box 20585, Dept 914

Atlanta, GA  30320-2585

E-mail: museumarchives.delta@delta.com
Phone:  404-714-2371

Fax: 404-715-2037

